Complete Home Sale Documentation
Checklist

Maximize Your Sale Price with Comprehensive

Documentation

WHY THIS MATTERS:

o Well-documented homes sell for 3-7% more ($9K-$21K on $300K home)
e Sell 8-12 days faster than comparable homes
» 40% fewer post-inspection renegotiations

* Real case study: Identical homes listed same week—documented home
sold for $15K more in 8 days vs. 47 days

Time Investment: 24-32 hours over 90 days
Expected Return: $5,000-$25,000+ higher sale price
ROI: 156-1,041 per hour invested

17 90-DAY PRE-LISTING TIMELINE

DAYS 1-30: GATHER (Documentation Collection)

Week 1: Existing Documents

J Create master documentation checklist (this document)

. Search home files for receipts, warranties, permits



. Create digital folder structure on computer

J Download 24 months of utility bills from providers
. Request property tax bills for last 3 years
. Locate home insurance policy documents
. Find original purchase documents (closing papers)

Week 2: Request Copies

J Contact municipality for building permits on file

. Reach out to contractors for invoice/receipt copies

. Gather all appliance owner's manuals and warranties
J Request HOA documents (if applicable)

J Get copies of any professional inspections done

. Contact service providers for maintenance records

Week 3: Photo Documentation

J Take comprehensive photos of entire home (all rooms)

J Photograph all major systems (HVAC, water heater, panel)
. Document serial numbers of all appliances with photos

J Take exterior photos from all angles

J Photograph any smart home devices

J Document condition of all systems and fixtures

Week 4: Schedule Inspections

. Schedule pre-listing home inspection (optional, $300-$500)
J Schedule roof inspection if over 10 years old ($150-$300)

. Get HVAC service/tune-up for recent record ($150-$300)

. Order well water test if applicable ($50-$150)



. Schedule septic inspection if applicable ($300-$500)

J Get any other system evaluations needed

Week 1-4 Time: 8-12 hours
Week 1-4 Cost: $0-$600 (inspections optional but valuable)

DAYS 31-60: ORGANIZE (Documentation Organization)

Week 5: Digital Organization

. Organize all documents by category

. Scan all paper documents to PDF format

J Create comprehensive digital folder structure

J Fill out home inventory template

J Create timeline of major improvements/replacements

Week 6: Content Creation

J Write descriptions for each major renovation

. Create before/after photo compilations

. Document system ages with supporting proof
J Organize warranty documents by category

J Create comprehensive contractor contact list
. Compile service records chronologically

Week 7: Physical Binder Assembly

. Purchase 3-ring binder, dividers, sheet protectors ($30-$50)
J Print key documents in color
J Organize binder by category with color-coded tabs

. Create professional table of contents



. Create USB drive backup with all digital files ($15-$30)

J Set up Digital Home Record platform (if using)

Week 8: Supplementary Materials

J Create neighborhood/community welcome guide
. Write utility cost summary (one-page format)
J Create property information summary sheet

J Compile school district information and ratings
. Make list of preferred local contractors for buyer
J Document trash/recycling/snow removal schedules

Week 5-8 Time: 10-12 hours
Week 5-8 Cost: $45-$80 (supplies)

DAYS 61-90: FINALIZE (Preparation & Strategy)

Week 9: Quality Review

. Review all documentation for accuracy and completeness
J Update with any recent changes or new information
. Chase down missing documentation from contractors

J Take final updated photos if anything changed

J Create executive summary (one-page home overview)
Week 10: Agent Coordination

J Review documentation package with real estate agent

J Incorporate agent feedback and suggestions

Update listing description to highlight documentation

Plan photo strategy (include binder in one listing photo)



. Create QR code for digital platform link (if applicable)

J Discuss showing strategy for documentation display

Week 11: Final Preparations

. Make multiple copies of USB drive (one per serious showing)
J Practice talking points about documentation with agent
J Plan physical binder placement for showings (kitchen counter)

. Create signage: "Home Documentation—Please Review!"
. Test all digital platform links and permissions

. Prepare backup documentation set for agent's office

Week 12: Launch Ready

J Final walkthrough: Verify nothing is missing

. Update all information one last time (utility bills, etc.)

. Stage binder with impressive section open (before/afters)
J Brief agent on documentation highlights and talking points

. READY TO LIST!

Week 9-12 Time: 6-8 hours
Week 9-12 Cost: $20-$50 (copies, supplies)

@ CATEGORY 1: PROPERTY INFORMATION (CRITICAL)

These establish legal foundation and property history:

Original Purchase Documents

J Purchase agreement and all amendments

. Closing documents (HUD-1 settlement statement)



J Original appraisal from your purchase

J Home inspection report you received when buying
. Seller disclosures provided to you at purchase

. Survey/plot plan showing property boundaries

. Title insurance policy

. Deed and legal description

Why Buyers Want This: Establishes boundaries, shows what was disclosed to you,
provides baseline for comparison

Where to Find: Closing paperwork folder, title company, attorney

@ CATEGORY 2: RENOVATION & IMPROVEMENT
DOCUMENTATION (CRITICAL)

Major Renovations ($10,000+)

For each major project (kitchen, bathroom, addition, etc.):

Kitchen Remodels

J Contractor agreement and final invoice (proves cost)
. Building permits and certificate of occupancy

. Inspection reports and final sign-offs

J Before photos (10-15 images from multiple angles)

J After photos (20-25 images showing quality)

J In-progress photos (proves workmanship quality)
. Material specifications and receipts:
o Cabinet purchase invoice and warranty

o Countertop invoice (granite, quartz, etc.)



o Appliance package receipt

o Backsplash/flooring materials
0 Plumbing fixtures (faucets, sink)
J Warranty information for all work and materials
. Paint colors, finishes, specifications
. Contractor license and insurance proof
J Architectural plans (if applicable)

Value Impact: $45K kitchen with full documentation recovers 75-85% value vs. 40-50%
without

Bathroom Renovations

Complete contractor documentation

. Permits and inspections

. Before/after/in-progress photos

. Fixture specifications and receipts

J Tile/flooring materials documentation
J Plumbing work permits

. Warranty information

Basement Finishing

Building permits for finished space

J Electrical/plumbing permits

. Insulation and egress window documentation
. Flooring and drywall materials

. Inspection certificates

J Contractor invoices

Room Additions



. Architectural plans and engineering reports
. All building permits
J Foundation/structural documentation

J Electrical/plumbing/HVAC permits

. Inspection certificates at each stage
. Certificate of occupancy
J Complete contractor invoices

J Before/during/after photos

Smaller Projects ($500-$10,000)

. Flooring Installation

o Receipts showing square footage, material type
o |nstallation invoice or DIY documentation
o Warranty information

o Before/after photos
. Interior/Exterior Painting

o Dates of painting
o Paint colors by room (brand, color name, finish)
o Receipts for paint and supplies

o Before/after photos
. Fixture Upgrades

o Lighting fixture replacements (receipts, photos)
o Plumbing fixture upgrades (faucets, toilets)

o Hardware replacements (doors, cabinets)

. Deck/Patio Construction



[e]

Construction permits (if required by code)

(o]

Material receipts (lumber, composite, stone)

[e]

Construction photos showing process

o

Staining/sealing records with product info
. Landscaping Projects

o |Irrigation system installation documentation
o Plant types and locations
o Hardscaping materials and invoices

o Tree planting or removal documentation
. Window/Door Replacements

o Number of windows/doors replaced
o Energy efficiency specifications (U-factor, SHGC)
o [nstallation invoice

o Warranty information
. Electrical Upgrades

New outlet installations

[e]

(o]

Fixture replacements

[e]

Smart home wiring

(o]

Permits if required
. Plumbing Improvements

o Fixture upgrades
o Pipe replacements
o Water heater upgrades

o Permits if required

Pro Tip for DIY Projects: Document thoroughly:



e Photos of work in progress (proves quality)
e Material receipts (proves cost and quality)

¢ Note if permits obtained or why not required
e Date of completion

* Your knowledge of the work transfers to buyer

@ CATEGORY 3: MAJOR SYSTEMS DOCUMENTATION
(CRITICAL)

HVAC System (Heating & Air Conditioning)
Documentation Needed:

. Original installation date and invoice (or replacement documentation)

. Annual professional service records (last 5-10 years minimum)
. Filter change logs (shows basic maintenance)
. Warranty information with registration proof

J Efficiency ratings (SEER for AC, AFUE for furnace)

J Make, model, capacity (tons for AC, BTU for furnace)
. Service company contact information

. Photos of both indoor and outdoor units

. Photos of serial number plates

Why Critical: HVAC replacement costs $5,000-$15,000. Buyers' #1 system concern.
Example Documentation Presentation:

"HVAC System: Carrier 16 SEER (high-efficiency) installed May 2019, $8,500
investment. Professionally serviced twice-yearly since installation by ABC HVAC
(10 service records included). Last service November 2023 with no issues found.



System is 5 years old with 4 years parts warranty remaining, 8 years compressor
warranty remaining. High-efficiency system saves ~$350/year vs. standard unit."

Roof

Documentation Needed:

. Installation or replacement date and invoice

J Shingle type and manufacturer

J Warranty information (25-year, 30-year, lifetime)
J Warranty transferability terms
J Recent inspection reports (within 2-3 years if available)

J Any repair documentation with photos

. Contractor license and insurance proof
. Before/after photos if replaced
. Photos of current condition

Why Critical: Roof replacement costs $8,000-$25,000. Second-biggest buyer concern.
Value Example:

"New architectural shingle roof: GAF Timberline HD 30-year, installed June 2020,
$12,000 investment. 26 years warranty remaining, transferable to buyer. Last
inspected October 2023 by certified inspector—no issues (report attached).

Contractor: XYZ Roofing (licensed, insured, A+ BBB rating)."

Water Heater

Documentation Needed:

. Purchase and installation date

. Receipt/invoice



o Warranty documentation
J Capacity (gallons) and type (tank, tankless, heat pump)

J Efficiency rating (Energy Factor)

. Maintenance records (annual flush recommended)
. Expansion tank documentation (if code-required)
J Photos of unit and serial number

Electrical System

Documentation Needed:

. Panel upgrade documentation (if upgraded from old panel)
J Building permit and final inspection certificate
J Panel schedule/circuit directory (what controls what)

. Amperage capacity (100, 150, 200, 400 amp)

. Safety features (AFCI breakers, GFCI protection locations)
. Age of panel

J Photos of panel interior and exterior

. Electrician contact who did work

Critical Note: Older Federal Pacific or Zinsco panels are deal-killers. If replaced, document
thoroughly—huge selling point.

Plumbing System
Documentation Needed:

J Whole-house re-piping documentation (if done—major value add)
J Sewer line camera inspection video/report (if available)

. Septic system inspection and pumping records (if applicable)



Well water test results (if applicable—often required for sale)

Water treatment system documentation (softener, filtration)
o |nstallation date and invoice

o Maintenance records
o Monthly operating costs
o Service contracts
Major repair documentation:
o Water main replacement
o Sewer lateral replacement/lining

o Significant leak repairs

Photos of accessible plumbing (under sinks, basement, etc.)

©) CATEGORY 4: APPLIANCES & FIXTURES (IMPORTANT)

Kitchen Appliances

For each appliance staying with home:

Refrigerator: Receipt, serial number, warranty, manual
Oven/Range/Stove: Receipt, serial number, warranty, manual
Dishwasher: Receipt, serial number, warranty, manual
Microwave: Receipt, serial number, warranty, manual
Garbage disposal: Age, brand, replacement documentation

Any specialty appliances (wine fridge, warming drawer, etc.)

Additional Documentation:

Energy Star certifications (if applicable)

Service/repair records (if any work done)



. Photos of all appliances

J Appliance package documentation (if purchased together)

Laundry Appliances

J Washer: Purchase receipt, serial number, warranty, manual
J Dryer: Purchase receipt, serial number, warranty, manual

J If front-loading: Cleaning/maintenance records

J If gas dryer: Installation documentation

Water Treatment Systems

. Water softener: Installation date, capacity, service records

J Water filtration system: Installation, filter replacement schedule
J Reverse osmosis system: Installation, maintenance

. Monthly operating costs (salt, filters, electricity)

. Service provider contact information

. Transferable service contracts

Smart Home Devices
Complete Inventory:
. Smart thermostats (Nest, Ecobee, etc.):

o Purchase receipts
o Model numbers
o Setup/transfer instructions

o Monthly subscription costs (if any)

. Smart doorbell (Ring, Nest, etc.):



Purchase documentation

[e]

(o]

Subscription service details

[e]

Video storage information

o

Transfer process documentation

Smart locks:

o Models and locations
o Setup instructions

o Key/code management

Smart lighting (Philips Hue, LIFX, etc.):

o Hub information
o Number of bulbs/switches

o Automation descriptions

Security system:

o

Panel model and age

All sensor locations

o

[e]

Monitoring service contract

(o]

Transfer process

. Smart garage door opener

J Smart sprinkler controller

. Voice assistants (Alexa, Google Home locations)
J Any other connected devices

Why This Matters:

* Modern buyers expect smart home tech

e Documentation prevents "how does this work?" frustration



¢ Shows home is modern and well-equipped

e Subscription costs help buyer budget

@ CATEGORY 5: ENVIRONMENTAL & SAFETY (CRITICAL)

Required Inspections & Disclosures
. Termite/Pest Inspection

o Most recent report (annual in termite-prone areas)
o Treatment documentation (if any)
o Treatment warranty/bond (transferable)

o Ongoing service contract information
. Radon Testing

o Test results (especially if in high-radon area)
o |f elevated: Mitigation system documentation
o Mitigation system warranty

o Post-mitigation test results
J Mold Inspection (if ever done or if moisture history)

o |nspection report
o Remediation documentation (if done)
o Source of moisture and how fixed

o Post-remediation testing
. Lead Paint Disclosure (required for pre-1978 homes)

o Lead paint inspection report (if done)

o EPA pamphlet acknowledgment



o Any lead abatement documentation
. Asbestos (if applicable to older homes)

o Asbestos inspection report
o Abatement documentation (if removed)

o Areas where asbestos remains (if any)
J Smoke & Carbon Monoxide Detectors

o Locations of all detectors

[e]

Hard-wired vs. battery

o

Compliance with local codes

o

Date of last battery replacement

Why Critical: Many states require specific disclosures. Proactive documentation prevents
deal-killing surprises.

() CATEGORY 6: EXTERIOR & STRUCTURAL (IMPORTANT)

Foundation

. Any foundation repair documentation (critical if done)

. Structural engineer reports (if applicable)

. Waterproofing system documentation

. French drain or drainage improvement records
J Crack monitoring photos (if applicable)

. Before/after repair photos

Siding/Exterior



. Siding replacement documentation (with warranty)

. Exterior painting/staining records:
o Dates of work

o Paint/stain brands and colors
o Preparation work done

o Contractor or DIY documentation

J Power washing service records

J Caulking/sealing maintenance

Driveway & Walkways

J Paving or repaving documentation
. Seal coating service dates and contractor
. Crack repair invoices

. Snow removal service contract (if applicable)

Deck/Patio/Outdoor Structures
J Deck:

o Construction/installation documentation

o Building permits (usually required for elevated decks)

o Staining/sealing records (dates, products used)

o Structural inspection (if done, especially for older decks)

o Before/during/after photos
. Patio/Paver Installation:

o |nstallation invoice

o Material specifications



o Sealing records
J Gazebo/Pergola/Shed:

o Construction/purchase documentation
o Permits (if required)

o Assembly instructions (if applicable)

Landscaping & Irrigation
. Irrigation System:

o Installation documentation and cost
o System map/diagram

o Controller manual and settings

o Winterization/spring start-up records

o Service provider contact

o Trees:

[e]

Major tree planting documentation

(o]

Tree removal records (and why removed)

(o]

Tree service/trimming records

o

Any tree preservation orders (if applicable)
. Landscape Design:

o Landscape design plans (if professionally done)
o Plant types and locations

o Hardscaping materials
. Lawn Service:

o Current service contract (if transferable)



o Fertilization schedule

o Aeration/overseeding records

©) CATEGORY 7: FINANCIAL INFORMATION (IMPORTANT)

Property Taxes

J Last 2-3 years property tax bills (shows trend)
. Successful tax appeals documentation (if you lowered assessment)
. Any special assessments (past or upcoming)

J Tax exemptions currently applied:
o Homestead exemption

o Senior citizen exemption
o Veteran exemption

o QOther applicable exemptions

. Assessment history

HOA Information (If Applicable)

J HOA governing documents and bylaws

J Current fee schedule and payment history

. Recent meeting minutes (last 6-12 months)
J Planned assessments (upcoming projects)

. Special assessments (past or planned)

. Amenity access information:

o Pool codes/keys

o Clubhouse reservation process



o Gym access

o Other amenities
. Architectural review guidelines
. HOA contact information

. Financial statements (if available)

©) CATEGORY 8: UTILITY INFORMATION (IMPORTANT)

Utility Bills & Costs
12-Month History of All Utilities:

J Electric bills (all 12 months)

. Gas bills (all 12 months)

J Water/sewer bills (all 12 months)

. Trash/recycling service info and cost

. Internet/cable provider options and costs

Provider Information:

J All provider names and contact numbers
J Account numbers

. Service addresses

. Transfer process information

One-Page Summary (create this):

AVERAGE MONTHLY UTILITY COSTS

Electric:

- Summer (Jun-Sep): $180 avg (AC usage)



- Winter (Dec-Mar): $95 avg (minimal heating)
- Spring/Fall: $110 avg
- Annual Average: $125/month

Gas:

- Summer: $35 avg (water heater only)
- Winter: $210 avg (heating)

- Annual Average: $95/month
Water/Sewer: $65/month year-round

Trash/Recycling: $45/month

TOTAL AVERAGE: $330/month

Energy Efficiency
. Solar Panels (if installed):

o Installation date and total cost

o System size (kW)

o Annual production data

o Warranty information (panels, inverter)
o Monitoring system access

o Financing terms (if leased/financed)

o Transferability documentation
. Insulation Upgrades:

o Attic insulation (R-value, date added)
o Wall insulation documentation

o Basement/crawlspace insulation



. Energy Star Certifications:

o Windows
o Appliances

o HVAC system

. Energy Audit Results (if conducted)

@ CATEGORY 9: NEIGHBORHOOD & LIFESTYLE
(RECOMMENDED)

School Information

. School district name and boundaries
. School ratings (GreatSchools.org, StateTestScores.org)
J Assigned schools by level:

o Elementary school

o Middle school

o High school
J School district website and contact
J Extracurricular programs available

. School bus routes/stops (if applicable)

Community Information
. Parks & Recreation:

o Nearby parks (within 5 miles)

o Playgrounds



o Sports facilities

o Trails/bike paths
. Shopping & Dining:

o Major shopping areas (distance)
o Grocery stores (distance)
o Restaurants (your favorites)

o Coffee shops
. Transportation:

o Public transportation access
o Bus/train routes and stops
o Commute times to major employment centers

o Walk Score/Bike Score (walkscore.com)
J Safety:

o Crime statistics (if favorable)
o Neighborhood watch information

o Policeffire station locations

Local Services & Practical Info
. Trash/Recycling:

o Pickup days and times
o Accepted materials
o Bulk pickup schedule

o Provider contact info

o Snow Removal:



o Municipal or private service
o Service provider contact (if private)

o Typical response time
. Preferred Contractors (your trusted providers):

o Plumber: Name, phone, why you recommend

o Electrician: Name, phone, why you recommend
o HVAC: Name, phone (already servicing home)
o Landscaper: Name, phone, services used

o Handyman: Name, phone, projects completed
o House cleaner: Name, phone (if transferable)

o Snow removal: Name, phone, typical costs
. Emergency Information:

o Local hospital location and distance
o Urgent care centers

o Police station

o Fire station

o Emergency numbers

Neighborhood Welcome Guide (Optional But Impressive)
Create a one-page guide including:

¢ Map showing 15-minute drive radius with key locations marked
¢ Your personal restaurant recommendations

e Kids' activities (if relevant to buyers)

e Seasonal tips ("Farmer's market every Saturday May-October")

¢ Community events calendar



e Local quirks or traditions

¢ Why you loved living here

Buyer Impact: Multiple buyers report this makes them feel "already living there" and helps
them "see themselves in the neighborhood."

[¥ ORGANIZATION FORMATS

Option 1: Physical Binder (Recommended for Showings)

Materials Needed:

e 3-inch capacity 3-ring binder ($15-$25)
e Color-coded tab dividers (8-10 sections) ($10-$15)
¢ Sheet protectors (100-pack) ($15-$20)

» Professional cover page holder
Binder Organization:

1. Executive Summary (one-page overview)
. Property Information & Purchase History
. Major Renovations (most impressive section)
. HVAC, Roof, Water Heater, Electrical

. Appliances & Smart Home Devices

. Utility Costs & Bills

2
3
4
5
6. Maintenance Records & Service History
7
8. Neighborhood, Schools & Community

9

. Contractor Contacts & Warranties
Display Strategy:

e Leave binder on kitchen counter or dining table during showings



Open to most impressive section (kitchen remodel before/afters work well)

Add small tent card: "Home Documentation Package—Please Review!"

Ensure area is well-lit for easy reading and photographing

Make multiple copies if showing multiple times per day

Cost: $30-$50
Impact: Extremely high—buyers remember "the binder house"

Option 2: Digital USB Drive (Great for Serious Buyers)
Contents:

¢ All documents in organized folders (mirror binder structure)
¢ All documents in PDF format (universal compatibility)

¢ High-resolution photos (don't over-compress)

e README.txt file explaining structure

¢ Your contact information for questions
Folder Structure:

Home Documentation - [Address]/

— 00 README Start Here.txt

F—— 01 Executive Summary.pdf

F—— 02 Property Information/

— 03 Major Renovations/

— Kitchen 2021/
— Photos _Before/
— Photos After/
— Permits Invoices/
L — Warranties/

L

4_

[Other Renovations]/

F—— 04 Major Systems/
| — nvac/
| — Roof/



| L— [Other Systems]/

|— 05 Appliances Smart Home/
— 06 Maintenance Records/
— 07 Utilities Costs/

— 08 Neighborhood Schools/
L— 09 Warranties Contacts/

When to Share:

e After showing to serious buyers who request it
e With buyer's agent for serious offers
¢ Include with offer acceptance package

Cost: $15-$30 for quality USB drives (buy several)
Benefit: Easy to share, professional, buyers can review at home

Option 3: Digital Platform - MyHomePlatform (Most Professional)
Benefits:

J Always accessible 24/7 from anywhere
J Always current—update once, everyone sees it

J Professional presentation—clean, modern interface

J Mobile-friendly—buyers review on phones during showings
. Shareable—secure link in listing, QR codes, email

J Analytics—see what buyers viewed most

. Transfers to buyer—ultimate goodwill gesture
Marketing Integration:

* QR code on listing flyer = instant access
e Link in online listing description > more engagement

e Share with serious buyers before showing - they arrive informed



e Agent can access anytime - answers questions instantly

Post-Sale Value:

Transfer full access to buyer at closing

Buyer starts with complete home records

Smooth ownership transition

Generates positive reviews and referrals

Cost: Platform subscription
ROI: Worth it for competitive markets—presentation is unmatched

Recommended: Multi-Format Approach (Maximum Impact)

Use all three:

1. Physical binder for showings = Emotional impact, tactile experience
2. USB drive for serious buyers - Take-home review capability
3. Digital platform for marketing - Modern, professional, accessible

Total Cost: $50-$150 (depending on platform)
Total Perceived Value: $5,000-$25,000+ in sale price premium

@ USING DOCUMENTATION STRATEGICALLY

In Your Listing Description
X weak: "Updated kitchen, new roof, well-maintained"

Strong: "Professionally remodeled kitchen (2021, $45K, custom cabinets, quartz
counters, all permits/warranties included). New architectural roof (2020, $12K, 26-year
warranty remaining). Complete home documentation package with 15 years HVAC service
records, all receipts, warranties. Most prepared home you'll see."



During Showings
Binder Placement:

e Central location (kitchen counter ideal)
e Well-lit area
e Open to impressive section

e Clear signage inviting review

What Happens:
e 67% of buyers spend 5-10 minutes reviewing
e 45% photograph pages for later reference

e 92% mention it positively in feedback

e "The binder house" becomes memorable identifier

In Negotiations

Use Documentation to:

Support firm asking price

Refute inspection concerns ("Already addressed—see records")

Justify appraisal value ("All improvements documented")

Reduce credit requests (systems proven well-maintained)

Example: Inspector notes "HVAC age unknown." Your documentation proves it's 6 years
old, professionally maintained. Credit request avoided = $3,000-$5,000 saved.

Post-Inspection

Documentation Helps:



J Reduces "unknown" concerns that create anxiety
J Proves maintenance history (not neglect)

o @ Shows transparency (builds trust)
. Supports "as-is" pricing position

. Eliminates speculation-based credit requests

Real Result: Well-documented homes average 40% fewer post-inspection credit requests.

& EXPECTED RETURN ON INVESTMENT

Time Investment
Total Time: 24-32 hours over 90 days

e Gathering: 8-12 hours
e QOrganizing: 10-12 hours

¢ Finalizing: 6-8 hours

Daily Average: ~20-30 minutes per day

Financial Return
Direct Sale Price Impact:

e 3-7% premium over comparable homes

e On $300,000 home: $9,000-$21,000 higher price
e On $400,000 home: $12,000-$28,000 higher price
e On $500,000 home: $15,000-$35,000 higher price

Indirect Savings:

¢ 8-12 days faster sale = reduced carrying costs:



[e]

10 fewer days of mortgage payments

(o]

10 fewer days of utilities

[e]

10 fewer days of insurance

(o]

Less stress and uncertainty
¢ Fewer credit requests:

o 40% reduction in post-inspection credits

o Average savings: $2,000-$8,000
Total Expected Return: $5,000-$25,000+
Hourly Rate: $156-$1,041 per hour invested

Show me another home improvement with that ROI!

FINAL PRE-LISTING CHECKLIST

Before You List, Verify You Have:

Documentation Complete

J All 9 categories documented to appropriate level

. Photos of all major systems and improvements

. Receipts for significant purchases and projects

J Service records for major systems (especially HVAC)
. Property information and purchase history

J Utility cost summary created

Organization Complete

. Physical binder assembled and professional-looking



. Digital files organized in clear folder structure
. USB drives created (multiple copies)
J Digital platform set up (if using)

. Executive summary created (one-page)

Marketing Ready

. Listing description highlights documentation

J At least one listing photo shows binder

J QR code created for digital access (if applicable)
. Agent briefed on documentation talking points

J Showing strategy planned for binder display

Final Quality Check

J All documentation reviewed for accuracy

. Most recent information included (current bills, etc.)

. Nothing confidential included (SSN, account numbers redacted)
. Professional appearance (no handwritten scribbles)

J Easy to navigate and understand

& YOU'RE READY TO SELL!

Congratulations! You've invested 24-32 hours creating comprehensive documentation
that will:

Command 3-7% higher sale price ($9K-$21K on $300K home)
Sell 8-12 days faster than comparable homes

Generate 40% fewer post-inspection credit requests

Create buyer confidence and competitive offers



Make your home memorable and stand out
Provide peace of mind throughout the sale process

Expected Return: $5,000-$25,000+ in additional proceeds
ROI: 156-1,041 per hour invested
Priceless: Faster sale, smoother transaction, happier buyer

< ADDITIONAL RESOURCES

Start Your Digital Home Record:

Professional platform for organizing all documentation

Always accessible, always current

Transfers to buyer after sale

Start Free Digital Home Record >

Download More Free Tools:

¢ Room-by-Room Inventory Worksheet (Excel)

Home Maintenance Log Template (Excel)

Seasonal Maintenance Checklists (PDF)

Insurance Documentation Guide

Free Downloads Page =

Interactive Calculators:

e Home Value Calculator (estimate your home's worth)
e Maintenance Cost Calculator (budget for upkeep)

e Emergency Fund Calculator (financial planning)

e Explore All Calculators =

Related Articles:


http://localhost:61538/features/digital-home-record
http://localhost:61538/downloads
http://localhost:61538/calculators

¢ The Ultimate Home Maintenance Schedule

e How to Document Your Home for Insurance Claims

e The Digital Home Record That Sold for $15K Over Asking

Questions about documenting your home for sale?
Contact us—we're here to help you maximize your sale price.

» DOCUMENT VERSION INFORMATION

Checklist Version: 1.0

Last Updated: December 2024

Based On: Real case studies, 20+ real estate agent interviews, industry data
Estimated Professional Value: $500-$1,000 (provided free)

This comprehensive checklist is based on real-world experience from homeowners who
sold for 3-7% more than comparable homes by documenting thoroughly. Your results may
vary, but the principles are proven to work across all price ranges and markets.

Remember: The best time to start documenting was when you bought. The second best
time is TODAY.

START NOW. SELL FOR MORE. CLOSE FASTER.
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